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Title X, Part C: McKinney-Vento Homeless Assistance Act   
The McKinney-Vento Assistance Act ensures educational rights and protections for children and youth 
experiencing homelessness.  The Act addresses the problems that homeless children and youth face in 
enrolling, attending, and succeeding in school. Under this program, school districts must ensure that each 
homeless child and youth has equal access to the same free, appropriate public education—including a 
public preschool education—as other children and youth.  School districts must ensure homeless students 
have access to the services they are entitled to so they are empowered to achieve the same state 
academic standards required of all students. Homeless children and youth must be integrated into the 
student body at large and may not be separated from the mainstream school environment. States and 
districts are required to review and undertake steps to revise laws, regulations, practices, or policies that 
may act as a barrier to the enrollment, attendance, or success in school of homeless children and youth. 

Subtitle VII-B of The McKinney-Vento Homeless Assistance Act authorizes the federal Education for 
Homeless Children and Youth (EHCY) Program and is the primary piece of federal legislation related to the 
education of children and youth experiencing homelessness. The act was reauthorized in December 2015 
by the Title IX, Part A, of the Every Student Succeeds Act (ESSA). 

Understanding the Definition of Homeless 
The term “homeless children and youth” – means individuals who lack a fixed, regular, and adequate 
nighttime residence; and includes- 

1. Children and youths who are sharing the house of other persons due to loss of housing, economic 
hardship, or a similar reason; are living in motels, hotels, trailer parks, or camping grounds due to 
the lack of alternative accommodations; are living in emergency or transitional shelters; are 
abandoned in hospitals. 

2. Children and youths who have a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as a regular sleeping accommodation for human beings. 

3. Children and youths who are living in cars, parks, public places, abandoned buildings, substandard 
housing, bus or train stations, or similar setting. 

4. Migratory children who qualify as homeless as described in the above.  
 
Students identified as homeless are entitled: 

 to enroll in school immediately with or without typical documentation such as medical records, 
proof of residency or school records. 

 to continue in the school of origin or enroll in a public school in the district where they are 
temporarily housed. 

 when feasible, to transportation to their school of origin or the school where they are to be enrolled. 
 to automatically received free breakfast and lunch at school. 
 to participate in all activities that the school sponsors. 
 to Title I services. 
 to services without fear of discrimination. 
 to receive all other educational and supplemental services that all students are provided. 
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Enrollment Rights and Services  
It is important to remember that the McKinney-Vento Homeless Assistance Act requires the immediate 
enrollment of children and youth experiencing homelessness, even in the absence of records and 
documents ordinarily required for enrollment.  Keep in mind that the school setting may be the safest place 
for children experiencing homelessness. 
 
The school selected shall immediately enroll the child/youth in school, even if the child or youth lacks 
records normally required for enrollment, such as previous academic records, medical records, proof of 
residency, or other documentation [Sec. 722(g)(3)(C)(i)].  
 

 The terms “enroll” and “enrollment” is defined to include attending classes and participating fully in 
school activities [Sec. 725(3)].  

 
The enrolling school must immediately contact the last school attended to obtain relevant academic and 
other records [Sec. 722(g)(3)(C)(ii)].   If a homeless child or youth lacks immunizations or medical records, 
the enrolling school must refer parent/guardian to the district homeless liaison, who shall help obtain 
necessary records (see Records, below) [Sec. 7222(g)(3(C))(iii)].   The McKinney-Vento Homeless 
Education Program seeks to eliminate barriers to every student's education.  
 
To the extent practicable and as required by law, the district will work with homeless children and youth and 
their families to provide stability in school attendance and other services. Clint ISD will ensure it eliminates 
enrollment delays caused by requirements of immunization and other health records; residency 
requirements; lack of birth certificates; school records, or other enrollment documentation; guardianship 
issues; or uniform or dress code requirements. In some cases, homeless children and youth may be 
provided with direct services for which they are eligible for, to include Head Start and comparable pre-
school programs, Title I Part A, similar state programs, special education, bilingual education, vocational 
and technical education programs, gifted and talented programs, and school nutrition programs. 

To the extent feasible, homeless students will continue to attend their school of origin while they remain 
homeless or until the end of the academic year in which they obtain permanent housing. The parents 
and/or guardians may choose to withdraw the student and may request enrollment in the school in the 
attendance area in which the student is actually living. School attendance rights for those living outside the 
district boundaries must follow same terms as families residing in the district. 

If the student does not have immediate access to immunization records, the student shall be admitted 
under a personal exception. Families and unaccompanied youth and children should be encouraged to 
obtain current records or immunizations as soon as possible. In such cases, the school registrar will need 
to alert the district homeless liaison who will assist in the process.  Records from the student’s previous 
school will be requested pursuant to district policies. In addition, emergency contact information is required 
at the time of enrollment consistent to district policies.   

The district homeless liaison will coordinate with local social service agencies that provide services to 
homeless children and youths and their families; other school districts on issues of transportation and 
record transfers; and state and local housing agencies responsible for comprehensive housing affordability 
strategies. This coordination includes providing public notice of the educational rights of homeless students 
in schools, community businesses, and family shelters. The District homeless liaison will also review and 
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recommend amendments to district policies that may act as barriers to the enrollment of homeless 
students.  

Schools can play a pivotal role in protecting the safety of homeless children and youth by protecting 
confidential information, communicating the information with care and sensitivity, and building continuous 
collaborations with community service providers and advocates. 

Unaccompanied Youth 
Unaccompanied youth experiencing homelessness have the right to immediate enrollment without 
providing proof of guardianship.  An unaccompanied youth who is not accompanied by an adult/caregiver 
should be allowed to immediately enroll in school.  If a caregiver is available, a school district may not 
require the caregiver to obtain legal guardianship of the youth at any point prior to or following the youth’s 
school enrollment.   
 
Additionally, Clint ISD schools will not prohibit, delay, or discontinue the school enrollment of an 
unaccompanied youth due to an inability to identify a caregiver, guardian, or parent, or produce proof of 
guardianship. The district homeless liaison will contact the caregiver and recommend becoming the 
informal caregiver for the unaccompanied homeless youth and will assist in obtaining the notarized letter 
(Exhibit 1.1). 
 
Barriers faced by unaccompanied youth while enrolling, attending, and succeeding in school, include: 

 lack of safe and stable housing; 
 lack of support from a caring adult; 
 lack of access to school records and other paperwork;  
 irregular school attendance;  
 difficulty accumulating credits due to school mobility; 
 lack of reliable transportation;  
 concerns about being reported to child welfare and/or law enforcement agencies. 
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Exhibit 1.1 - Informal Caregiver with No Power of Attorney Letter - English 

 
MCKINNEY-VENTO UNACCOMPANIED YOUTH 

INFORMAL CAREGIVER AFFIDAVIT WITH NO POWER OF ATTORNEY 
 
Date: ______________________________________ 
Student’s Name:  ___________________________________________ 
 

School of Origin 

 CHS   HHS    MVHS  CECA    

 CJHS   HMS   EMMS   REMS  

  WDS    RSE    DHE   MVE    FME   CTW 

Name of Responsible Person: ____________________________________________ 
Relationship: _________________________________ 
Address: ____________________________________ 
 
Some unaccompanied youth live with informal caregivers who provide the student with shelter.  Some of these adults 
may be involved in the youth’s education and appropriately may be considered a “parent” under IDEA.  These adults 
may consent for evaluations and services.   

I certify the student will reside temporarily with me.  I am an informal caregiver who provides the student with shelter.  
I am unable to obtain a power of attorney from the parent(s) assigning me as the person having legal responsibility 
for this student.  I accept responsibility for the student and I will be involved in the students’ education.   

____________________________________________ 
Responsible Person Signature                       Date 
 

NOTARY:  

Subscribed and sworn to me this _______ day of ______, 20______. 

___________________________________________ 
Notary Public 
 
In and for El Paso, El Paso County, Texas 
 

My commission expires: ________________________  
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Exhibit 1.1 - Informal Caregiver with No Power of Attorney Letter - Spanish 

 
MCKINNEY-VENTO JOVEN SIN GUARDIAN 

CUIDADOR INFORMAL SIN PODER NOTARIAL 
 

Fecha: ______________________________________ 
Nombre de Estudiante: ____________________________________________ 
 

Escuela de Origen 

 CHS   HHS    MVHS  CECA    

 CJHS   HMS   EMMS   REMS  

  WDS    RSE    DHE   MVE    FME   CTW 

Nombre de persona responsable: ____________________________________________ 
Parentesco:___________________________________ 
Dirección: ____________________________________ 
 
Algunos jóvenes sin guardián viven con cuidadores informales que proporcionan el estudiante refugio.  Algunos de 
estos adultos pueden estar involucrado en la educación de él joven y pueden ser considerados como un "padre" 
bajo IDEA.  Estos adultos pueden dar consentimiento para evaluaciones y servicios. 

Yo certifico que el estudiante residirá temporalmente conmigo.  Soy un cuidador informal que proporciona al 
estudiante refugio.  Yo no puedo obtener un poder notarial de los padres dándome asignándome como la personal 
que tiene responsabilidad legal de este estudiante.  Yo acepto la responsabilidad por el estudiante y participaré en la 
educación del estudiante. 

____________________________________________ 
Firma de Persona Responsable                       Fecha 
 

NOTARIO:  

Subscribed and sworn to me this _______ day of ______, 20______. 

___________________________________________ 
Notary Public 
 
In and for El Paso, El Paso County, Texas 
 

My commission expires: ________________________ 
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School of Origin  
According to a child or youth’s best interest, school districts, must either continue the child/youth’s 
education in the school of or enroll in the school that is in the attendance area where the child/youth is 
actually living are eligible to attend. [Sec. 722(g)(3)(A)] 
 

 “School of origin” is defined as the school the child or youth attended when permanently housed or 
the school in which the child or youth was last enrolled [Sec. 722(g)(3)(G)]. 

 
In determining best interest, school districts must, to the extent feasible, keep children/youth in the school 
of origin, unless it is against the wishes of the parent/guardian [Sec. 722(g)(3)(B)(i)].  
 
The school selection decision should be a student-centered and individualized determination.  The 
following are feasibility and best interest factors taken into consideration: 

 the age of the child or youth, 
 the distance of the commute to and from the school of origin and its impact on the student’s 

education, 
 personal safety issues,  
 the student’s need for special instruction (e.g., special education and related services), 
 the anticipated length of stay in a temporary location, and 
 the time remaining in the school year.  

 
All children and youth experiencing homelessness have the right to remain in their school of origin if it is in 
the best interest of the child or youth. A homeless child or youth’s right to attend their school of origin 
extends for the duration of homelessness [Sec. 722(g)(3)(A)(i)].   If a child or youth becomes permanently 
housed during the academic year, he or she is entitled to stay in the school of origin for the remainder of 
the academic year [Sec. 722(g)(3)(A)(i)(II)].   Children and youth who become homeless in between 
academic years are entitled to attend their school of origin for the following academic year 
[Sec.722(g)(3)(A)(i)(I)]. 
 
School Selection Choices and Transportation Referral Request 
The district homeless liaison will discuss the school selection choices and transportation available to the 
school of origin with homeless parents/guardians and/or unaccompanied youth.  The transportation 
arrangements will allow the homeless student to fully participate in a school, neither arriving late or nor 
leaving before the school day has ended.  The district homeless liaison will take a student-centered and 
individualized determination approach based on the feasibility and best interest factors when coordinating 
transportation services to the school of origin. The district homeless liaison will submit to the Clint ISD 
transportation department the Student Transportation Referral Request Form (Exhibit 1.2).  The 
transportation department will ensure services are available to homeless children and youth immediately 
(within a three-business day turnaround time).  A new transportation referral request form will need to be 
submitted at the time of an address change and/or a change in extracurricular activities.  
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Exhibit 1.2 - Student Transportation Request Form 
 

Student Transportation Request Form 
 

    Foster Care & Student Success       McKinney-Vento Homeless Program 
 

Student Information (Completed by Federal Programs district staff) 
Name of Student:  Student ID#: 
Age: Sex:  Male     Female  
Attending School:  School Address: 
School Phone #: School Hours: 
Parent/Guardian:  Phone #: 
Residing Address:  Alternate Phone #: 
Extracurricular activities:   Yes     No  AM     PM 
Days:  Mon.  Tues.  Wed.  Thurs.  Fri Time:                    AM                 PM 
Transportation needs (if applicable): 

                                                   
Federal Programs Staff Name      Title       
Federal Programs Staff Signature      Date       
 

Clint ISD Homeless Liaison: Angelica Venzor, Parental Involvement Specialist 
     Date       
*Homeless Liaison Approval Signature*               
 Federal Programs Director: Roberto Flores 
     Date       
*Director Approval Signature*               
      

Please contact Angelica Venzor with the Office of Federal Compensatory Programs for more information 
915-926-3255 Office 
915-490-6479 Cell 
915-926-3258 Fax 

Email: Angelica.venzor@clint.net 
 

For Transportation Services Use Only 
In which district does the student reside:  

Socorro ISD  Clint ISD  Canutillo ISD              Tornillo ISD  
 

San Elizario ISD El Paso ISD              Ysleta ISD                  Other 
 

PICK UP DROP OFF 
District: District: 
Start Date: Start Date: 
Time: Time: 
Bus #: Bus #: 

 
This form can only be completed and submitted by the District Homeless/Foster Care Liaison or other Federal Programs designee. 
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Dispute Resolution Process 
School of Origin Dispute Resolution 
If the school district sends the child/youth to a school other than the school of origin or the school requested 
by the parent or guardian, the school district must provide a written explanation to the parent or guardian, 
including the right to appeal under the enrollment disputes provision listed below: [Sec.722(g)(3)(B)(ii)] 

 In the case of an unaccompanied youth, the district homeless liaison must assist in 
placement/enrollment decisions, consider the youth’s wishes, and provide notice to the youth of the 
right to appeal under the enrollment disputes provisions (see below) [Sec. 722(g)(3)(B)(iii)].  

 If after conducting a student-centered and individualized determination based on the feasibility and 
best interest factors the district determines that it is not in the child’s best interest to attend the 
school of origin or the school requested by the parent, guardian or unaccompanied homeless youth 
a written explanation of the reasons for its determination. 

 
The parent, guardian or unaccompanied homeless youth may dispute the district’s determination.  If a 
dispute arises over eligibility, school selection or enrollment in a school: 

 The child or youth shall be immediately enrolled in the school in which enrollment is sought, 
pending final resolution of the dispute, including all available appeals; 

 The parent, guardian or unaccompanied youth shall be provided with a written explanation of any 
decisions related to school selection or enrollment made by the district, including the rights of the 
parent, guardian, or unaccompanied youth to appeal such decisions (Exhibit 1.3). 

 The parent, guardian, or unaccompanied youth shall be referred to the homeless liaison [see FFC], 
who shall carry out the dispute resolution process as expeditiously as possible after receiving 
notice of the dispute;  

 In the case of an unaccompanied youth, the liaison shall ensure that the youth is immediately 
enrolled in the school in which the youth seeks enrollment and is pending resolution of such 
dispute. 42 U.S.C. 11432(g)(3) [ See FNG (LOCAL)(EXHIBIT)].  
 

Enrollment Disputes 
If there is an enrollment dispute, the student shall be immediately enrolled in the school in which enrollment 
is sought, pending resolution of the dispute. The parent or guardian shall be informed of the district’s 
decision and their appeal rights in writing. The district homeless liaison will carry out the dispute resolution 
process as provided by state rule. Unaccompanied youth will also be enrolled pending resolution of the 
dispute [See Policy Local _FDC__].   
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Exhibit 1.3 - Dispute Letter - English 
  McKinney-Vento Homeless Assistance Act 

Dispute of Eligibility Notification  

 [insert date]  

[insert parent(s) or guardian(s) name] 
[insert parent(s) or guardian(s) address] 
 
Re:  [insert student(s) name] 
 

Dear [insert parent/guardian/unaccompanied youth’s name]: 

This letter is sent to inform you of the district’s decision regarding your request under the McKinney-Vento Homeless Assistance 
Act (MV).  The specific details of the decision are provided in the paragraph below.  You have the right to appeal this decision 
under MV.  The instructions for submitting an appeal, which is known as the dispute resolution process, can be found at the end 
of this letter.  If you file such an appeal, [insert student(s) name] has the right to immediate enrollment or to remain enrolled at 
[insert campus name] until a final decision in the dispute resolution process is made.   
[To district staff: Complete the following items, including the relevant and specific details.  Be clear about the timeframe and outcome. 

• The MV category of this dispute: (Eligibility, School Selection, or Enrollment) 
• Description of the situation that is being disputed: 
• Explanation of the decision by the district to dispute this claim: 
• Outcome based on the district’s decision:] 

You have the right to appeal this decision.  If you choose to appeal this decision, complete the following steps: 

1. Please inform the homeless liaison.  

Angelica Venzor, Parental Involvement Specialist 
Clint ISD Office of Federal Programs 

300 N. Kenazo Dr. El Paso, TX 79928 
(915) 926-3255 

2. You must also complete and file the Form to Initiate the Dispute Resolution Process. The form is available at/from: 
[insert the location of the district’s form]   

3. This form must be completed and submitted within [insert the number of district business days per local policy] days.  

4. The form must be mailed to: Manuel Ayala, Director of Academic Support 
                                              Clint Independent School District 
                                              14521 Horizon Blvd. El Paso, TX. 79928 

The form should be submitted as soon as possible in order to resolve the dispute quickly. If you need assistance in completing 
the form, have any questions, or need assistance with the dispute resolution process, contact the district’s homeless liaison.   

Once the dispute resolution process has begun, [insert student(s) name] has the right to immediate enrollment or to remain 
enrolled at [insert campus name] until the final decision in the dispute resolution process is reached. This right includes 
participation in all school activities and services for which the student[s] is[are] eligible, including school of origin transportation.  

 

Sincerely, 

[insert district’s staff signature] 
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Exhibit 1.3 - Dispute Letter – Spanish 
 

McKinney-Vento Homeless Assistance Act 
Disputa de notificación de elegibilidad  

[insert date]  

[insert parent(s) or guardian(s) name] 

[insert parent(s) or guardian(s) address] 
 

Re:  [insert student(s) name] 
 

Estimado [insert parent/guardian/unaccompanied youth’s name]: 

Esta carta se envía para informarle de la decisión del distrito respecto a su petición bajo la Ley McKinney-Vento de asistencia 
hogar (MV).  Se proporcionan los detalles específicos de la decisión en el párrafo siguiente.  Usted tiene el derecho a apelar 
esta decisión en MV.  Las instrucciones para la presentación de una apelación, que se conoce como el proceso de resolución 
de disputas, pueden encontrarse al final de esta carta.  Si se presenta dicho recurso, [insertar nombre del estudiante (s)] tiene el 
derecho a la inscripción inmediata o permanecer matriculados en [Inserte el nombre campus] hasta que toma una decisión final 
en el proceso de resolución de disputas. 
[To district staff: Complete the following items, including the relevant and specific details.  Be clear about the timeframe and 
outcome. 

• The MV category of this dispute: (Eligibility, School Selection, or Enrollment) 
• Description of the situation that is being disputed:  
• Explanation of the decision by the district to dispute this claim: 
• Outcome based on the district’s decision:] 

Usted tiene el derecho a apelar esta decisión.  Si desea apelar esta decisión, realice los siguientes pasos: 
1. Por favor informar el enlace sin hogar.  

Angelica Venzor, Specialista de participación de padres 
Oficina de programas federales 

300 N. Kenazo Dr. El Paso, TX 79928 
(915) 926-3255 

2. También debe completar y presentar el formulario para iniciar el conflicto proceso de resolución. El formulario está 
disponible en de:[insert the location of the district’s form]   

3. Este formulario debe ser completado y presentado dentro de [insert the number of district business days per local 
policy] dias.  

4. El formulario debe enviarse a:  Manuel Ayala, Director de apoyo académico 
                                                  Distrito Escolar Independiente de Clint 
                                                  14521 Horizon Blvd. El Paso, TX. 79928 
 

El formulario debe presentarse tan pronto como sea posible para resolver la disputa rápidamente.  Si usted necesita ayuda para 
completar el formulario, tiene alguna pregunta o necesita asistencia con el proceso de resolución de disputas, en contacto con 
enlace sin hogar del distrito.  

Una vez iniciado el proceso de resolución de disputas,  [insert student(s) name] tiene derecho a la inscripción inmediata o 
permanecer inscritos en el [insert campus name] hasta llega a la decisión final en el proceso de resolución de disputas. Este 
derecho incluye la participación en todas las actividades y servicios para que el estudiante [s] es [son] elegibles, incluyendo la 
escuela de transporte de origen.  

Atentamente, 

[insert district’s staff signature]     
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District Homeless Liaison 
Under the McKinney-Vento Act, every school district must appoint a local homeless education liaison.  The 
local liaison serves as the district’s lead homeless education contact and is required to fulfill the duties of 
the position established in the Act.  Clint ISD has designated the following employee as the liaison for 
homeless students [See Policy Local _FDC__EXHIBIT A].   
 
Name:  Angelica Venzor 

Position:  Parental Involvement Specialist 

Address:  300 N. Kenazo Ave., El Paso, TX  79928 

Office Phone: (915) 926-3255      Cell Phone: (915) 490-6479 
 
The Parental Involvement Specialist/district homeless liaison is committed to ensuring that all students in 
homeless situations and seeking to enroll in Clint ISD have the opportunity to enroll in, attend, and succeed 
in school. 
 
The district has determined the best method for identification of student’s experiencing homelessness is to 
assign a school level contact to assist in the immediate identification and enrollment of homeless students 
at the campus.   
 
School Contact 
The CIS Coordinator will serve as the school-level point of contact for children and youth experiencing 
homelessness.  The district homeless liaison will work collaboratively with the CIS Coordinator to assist 
with school-level identification and referrals of homeless students. In the absence of a CIS Coordinator, the 
district homeless liaison will be contacted for immediate verification of SRQs and referrals. 

Student Residency Questionnaire (SRQ) Information  
The Student Residency Questionnaire (SRQ) is a screening tool used by schools to identify students that 
may be experiencing homelessness.  The SRQ does not guarantee eligibility under the McKinney-Vento 
Homeless Education Program.  All parents/guardians and unaccompanied youth students enrolling in the 
Clint ISD schools must complete the SRQ at the time of enrollment and during the school year if the living 
situation changes.  For auditing purposes, all SRQ’s will remain in the McKinney-Vento Homeless 
Education Assistance Act Handbook binder provided to the CIS Coordinator.  Exhibit 1.4 reflects a sample 
of the Student Residency Questionnaire (SRQ), the instructions on how to complete the form and the 
program referral form for school staff to generate and submit to the district homeless liaison.  
 
All families and students who are experiencing homelessness will be treated with dignity, sensitivity, and 
respect. All information provided in the SRQ is kept confidential.  Teachers, staff, and administration 
shall refer students who have become homeless/displaced during the school year to the Communities In 
Schools (CIS) Coordinator at their respective school.   
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Instructions for completing the Student Residency Questionnaire (SRQ) 
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Exhibit 1.4 - Student Residency Questionnaire (SRQ) 
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Exhibit 1.4 - Program Referral Form 
 

McKinney-Vento Homeless Education Assistance Program 
Referral Form 

Send original form to the Office of Federal Compensatory Programs and keep a copy for your records. 
 
Agency/Campus            
  
Staff member making referral            
 
Date Referred                                         Student ID #       
 
Student Name              
 
Parent/Guardian Name (if applicable)          
 
Phone #      Address          
 
Homeless Living Arrangement Status 
* Check the appropriate status for the identified displaced student(s). 
 

   Lost home and temporary living with relatives (double-up) 
  Living in a motel/hotel due to financial difficulties and having no means to pay for housing 
   Living in an emergency shelter or transitional shelter 
   Living in a substandard housing (this means housing that causes a risk to health and physical well-being of the  

        occupants) 
   Living in a car, park, campsite grounds or any similar location that is not designed for sleeping 

         accommodations for human beings  
  Other (specify)              

 

Is the student an unaccompanied youth  Yes    No 
 
Brief summary of student’s living situation:  
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 
 
Action taken by staff making referral:          
             
             
         
Print Name of Staff completing form: _____________________________________________________________ 
 
_________________________________________________                        ________________________________ 
Staff Signature                                                                                                Date                                  

 
 

CONFIDENTIAL 
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Screening Process of Eligibility for District Homeless Liaison and School Contact 
In order to be able to identify students experiencing homelessness, it is important to understand the 
definition of homeless.  The McKinney-Vento Act defines homeless children and youth as individuals who 
lack a fixed, regular, and adequate nighttime residence.  The definition lists specific examples of living 
arrangements that would be considered homeless, but the list is not all-inclusive.  Even if a student is not 
living in one of the specific situations listed in the definition, the student may still be deemed McKinney-
Vento eligible if he or she lacks a fixed, regular, and adequate nighttime residence.  All eligibility 
determinations will be made on a case-by-case basis, considering the circumstances of each student.  
Some cases will be clear-cut and lend themselves to easy determinations, while others may require further 
inquiry and more nuanced analysis.  Requests for additional information from parents, guardians, or 
unaccompanied youth should be conducted privately and diplomatically.  If additional information is 
needed, explain to the family or youth the information is requested to help determine whether the child or 
youth would be eligible for additional supports. 

In the process of determining McKinney-Vento eligibility all Student Residency Questionnaire (SRQ) 
and/referrals will be screened to determine if student is homeless.  The CIS Coordinator and/or district 
homeless liaison will contact the parent/guardian to gather as much information about the family or youth’s 
living situation such efforts to ensure eligibility will be reasonable, grounded in discretion and sensitivity, 
and keeping with the mandates of the Family Educational Rights and Privacy Act (FERPA).  The CIS 
Coordinator and/or district homeless liaison will analyze the information and determine if the living situation 
fits one of the examples in the definition.  The CIS Coordinator and/or district homeless liaison will use 
“fixed, regular, and adequate” as the guiding principles to determine eligibility.   
 

There are some helpful questions to ask to determine if the living arrangement would be considered 
homeless: 

1. Why did the family or youth move in with another family? 
2. Is this long-term arrangement? 
3. Is it a situation of mutual benefit or convenience to both parties? 
4. Where would the family or youth live if not able to stay with the host family? 

Once all information is gathered, a determination for eligibility of services will be made.  If the CIS 
Coordinator is not sure, the CIS Coordinator will contact the district homeless liaison for guidance.  Under 
the McKinney-Vento Act, the district homeless liaison is responsible for ensuring homeless children and 
youth are identified by school personnel the district homeless liaison maintains the final authority for making 
determinations.   

Identification Processes for District Homeless Liaison and CIS Coordinators 
In order to ensure students are immediately identified for McKinney-Vento services, the district homeless 
liaison with the assistance of CIS Coordinators will be required to follow the online and onsite identification 
processes (Exhibit 1.5A & 1.5B).  In the absence of a CIS Coordinator SRQ’s and/or referrals will be 
directly sent to the district homeless liaison. 
 
At the beginning of the school year, the district homeless liaison will work collaboratively with the CIS Coordinator to 
assist with school-level identification and referrals. The CIS Coordinator will be required to submit documentation 
through the district email to the district homeless liaison for additional verification and homeless coding. 
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 Exhibit 1.5A - Online Registration Processes 
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Exhibit 1.5B - Onsite Registration Process 
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Coding Homeless Students in Student Management System 
The district homeless liaison is responsible for coding students as homeless in the Skyward Student 
Management System (student management system).  The district homeless liaison and school registrar will 
be responsible for ensuring the procedures are followed accordingly when coding homeless students in the 
student management system. 

 

Staff responsible for Steps 1-6: District homeless liaison 

Step 1:  Select Homeless and go to Begin Sts (Begin Status). 
Step 2:  Add date CIS Coordinator certified eligibility on SRQ. 
Step 3:  Select Homeless Indicator as indicated on SRQ. 

Homeless Indicator:  Double-up (2)  Unsheltered (3)  Motel/Hotel (4)  Shelter/transitional housing (5) 
Step 4:  Select the Unaccompanied Youth Indicator as indicated on SRQ. 

Unaccompanied Youth Indicator:  Student is not unaccompanied (3)   Student is unaccompanied (4) 

Step 5:  Once the required fields have been completed – Select Save  
Step 6:  Code At-Risk (SRQ will serve as the at-risk verification form) 
 

Staff responsible for Steps 7-8: School Registrar 

Step 7:  Code Other for Food Service (Code 99) only if they are not coded as Direct Certification.  
Step 8:  Upload the Student Residency Questionnaire to student’s yellow folder and maintain original for 
retention/auditing purposes. 
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Program Eligibility and Recertification Process 
Once the student is eligible to receive McKinney-Vento Homeless Education services, the student will 
remain coded homeless for one full school year even if the living situation changes.   

The district homeless liasion will exit all students at the end of the school year (2 days after the last day of 
school).  A recertification process will be made for these students at the start of every school year to verify 
the current living situation and determine continuous eligiblilty following the guiding principles of the 
McKinney-Vento Act.  The Student Residency Questionnaire (SRQ) will be required to be completed at the 
time of enrollment. 

In addition, the district homeless liaison will contact parent/guardians and/or unaccompanied youth who 
have been identified as homeless and may be entering and/or returning to their schools from the summer 
or holiday break to determine continuation of services following the McKinney-Vento Act recertification 
process.  
 

PEIMS Verification/Clearance 
Every school year and prior to the Fall PEIMS (Public Education Information Management System) 
submission and other possible submissions, the district homeless liaison will verify the homeless coding for 
students in the student management system. The district homeless liaison will provide clearance by 
approving the PEIMS Submission Clearance Form. 

Program Monitoring 
The homeless liaison will work together with school administrators, school counselors and/or college 
readiness counselors to review, monitor, and implement academic support services to ensure secondary 
homeless students are on track for grade-level promotion, graduation, and are college and career 
readiness.  The homeless liaison along with the assistance of the advanced academic coordinator will 
ensure all support services are available to homeless children and unaccompanied youth.  The homeless 
liaison will communicate with district, campus personnel to ensure appropriate interventions are provided to 
homeless children, and unaccompanied youth at all grade levels.  

Staff Development/ Training 
The district homeless liaison will provide an annual awareness training to all district/school staff, including 
administrators, registrars, Communities In Schools (CIS) coordinators, counselors, teachers, secretaries, 
nurses, bus drivers, security staff, attendance officers and central office departments.  The annual 
awareness training will include an overview of the program requirements and local policies. 

In addition, the Communities In School (CIS) coordinators will be required to attend the annual McKinney-
Vento 101 training.   

Program Evaluation/Needs Assessment 
A needs assessment is a systematic process for identifying and prioritizing needs, with “need” defined as 
the difference between current achievement and desired outcome or required accomplishment.  The district 
homeless liaison will collaborate with CIS coordinators in addressing any needs homeless children and 
youth encounter throughout the school year.  Other data will be reviewed in the needs assessment process 
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including data from student demographics, attendance and grades, and services logs/referrals. During the 
school year, the homeless liaison will determine when and how the needs (based on data) will be updated 
and/or changed.  The changes will be made to the district needs assessment and improvement plan as 
needed.  Formative reviews will be conducted quarterly to ensure program effectiveness.  The end of year 
summative evaluation of the program activities will be used to measure the progress and milestones of the 
program.   

Program Funding 
The Texas Support for Homeless Education Program (TEXSHEP) subgrant (funding subject to end on 
8/31/2018) currently provides the supplemental assistance to students in homeless situations. Federal law 
prohibits recipients receiving federal funds from replacing state, local, or agency funds with federal funds.   
 
For the 2018-2019 school year, the Clint Independent School District has received the 2018-2019 Texas 
Education for Homeless Children and Youth (TEHCY) grant to assist students in homeless situations to 
support their educational stability and success.   As part of the grant application process the district must 
provide acceptance of and compliance with all program-specific provisions and assurances for carrying out 
activities for homeless children and youth. 

The district homeless liaison must have the authority to ensure full implementation of the McKinney-Vento 
Act.  A collaboration form is kept on file, which ensures district administrators, and staff will support the 
district homeless liaison and ensure compliance.  

Provisions and Assurances 
1. Provides assurance that program funds will supplement (increase the level of service), and not 

supplant (replace) state mandates, State Board of Education rules, and activities previously 
conducted with state or local funds. The applicant provides assurance that state or local funds may 
not be decreased or diverted for other purposes merely because of the availability of these funds. 
The applicant provides assurance that program services and activities to be funded from this grant 
will be supplementary to existing services and activities and will not be used for any services or 
activities required by state law, State Board of Education rules, or local policy. 

2. Provides assurance that the application does not contain any information that would be protected 
by the Family Educational Rights and Privacy Act (FERPA) from general release to the public. 

3. Provides assurance that all homeless children and unaccompanied youth have equal access to the 
same free, appropriate public education, including a public prekindergarten programs in 
accordance with TEC 29.153, as provided to other children and youth. 

4. Provides assurance that it will review and revise any policies that may act as barriers to the 
identification, enrollment and retention of homeless children and unaccompanied youth; including 
policies related to outstanding fees, fines, absences, proof of residency, immunizations, birth 
certificates, guardianships, school records, transportation and other documentation. 

5. Provides assurance that it will provide access to educational and other services needed for 
homeless children and unaccompanied youth, to ensure that such children and youth have an 
opportunity to meet the same challenging state academic standards to which all students are held. 
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6. Provides assurance that the use of subgrant funds will comply with section 722(g)(3) through (7) of 
the McKinney-Vento Homeless Assistance Act. 

7. Provides assurance that all homeless children and unaccompanied youth receive prompt and 
appropriate placement in programs such as Special Education, Career and Technical, Gifted and 
Talented, and Bilingual/ESL Education. 

8. The applicant provides assurance that all data requests from TEA and any entity acting on the 
behalf of TEA are accurately and promptly reported. 

9. Provides assurance that midyear and end of year performance evaluation reports are submitted for 
each year grant funds are received. 

10. Provides assurance that it will collaborate with district stakeholders to implement and monitor early 
warning academic interventions, to ensure on time promotion and graduation for homeless children 
and unaccompanied youth. 

11. Provides assurance that collaboration will occur with the homeless liaison and district stakeholders 
for proper identification and coding of homeless children and unaccompanied youth. 

12. Provides assurance that services provided by grant funds will not replace regular academic 
programs. 

13. Provides assurance that all identified and enrolled homeless children and unaccompanied youth 
are accurately reported in TSDS PEIMS and/or other student management system in a timely 
manner. 

14. Provides assurance of collaboration with local social service agencies to provide support services 
and community resources for homeless children, unaccompanied youth and their families. 

15. Provides assurance that all homeless children and unaccompanied youth receive free meals and 
transportation to the school of origin, when requested by the parent, guardian, or unaccompanied 
youth, if it is deemed in the best interest of the student. 

16. Provides assurance that performance and fiscal monitoring reports are submitted for each year 
grant funds are received. 

17. Provides assurance that it will remove barriers to accessing academic and extracurricular activities, 
including magnet school, summer school, career and technical education, advanced placement, 
online learning, and charter school programs. 

18. Provides assurance that at least one person affiliated with the management of this grant will attend 
required trainings. 
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Program Glossary and Definitions 
 
1. Homeless children and youths mean individuals who lack a fixed, regular, and adequate nighttime 

residence. This includes children and youth who are sharing the housing of other persons due to loss 
of housing, economic hardship or a similar reason, living in motels, parks or campgrounds; or children 
or youth who have a primary nighttime residence that is a public or private place not designed for or 
ordinarily used as a sleeping accommodation by human beings; or children or youth living in cars, 
abandoned buildings or substandard housing or similar situations; or migratory children because they 
are living in circumstances like those described above. “Substandard housing” may be determined by 
considering factors such as whether the setting in which the child or youth is living lacks water, 
electricity or heat; is infested with vermin or mold; lacks a working kitchen or toilet, or presents 
unreasonable dangers to adults, children or persons with disabilities. Cities, counties, and states have 
varying housing codes that further define housing deemed substandard by law.  

2. Unaccompanied youth means a youth not in the physical custody of a parent or guardian and 
includes youth living on their own in any of the homeless situations described in the McKinney-Vento 
Homeless Education Act. 

3. Fixed Residence means a residence that is stationary, permanent, and not subject to change. 
4. Regular Residence means a residence that an individual resides on a regular, ongoing basis, and is 

the primary nighttime residence. 
5. Adequate Residence means a residence that meets both physical and psychological needs that are 

typically met in home environments. 
6. School of origin means the school or preschool that a child or youth attended when permanently 

housed or the school in which the child or youth was last enrolled. When a child or youth complete the 
final grade level served by the school of origin, the school of origin includes the designated receiving 
school at the next grade level for all feeder schools. 

7. Best interest determination means that the district must make school placement decisions for 
homeless students and youths on the basis of their best interest, as determined by student-centered 
factors including the impact of mobility on achievement, education, health, and safety. A priority should 
be given to the request of the child or the parent/guardian or unaccompanied youth. The placement of 
siblings should also be considered. 

 
 
 
 
 
 
 
 
 
 
 
 

The McKinney-Vento Act procedures have been developed in accordance with the Non-Regulatory Guidance: 
Education for Homeless Children and Youth Program.  The manual can be found on the National Center for 

Homeless Education website at: http://nche.ed.gov. 
 


